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1 HA3SHAYEHUE BEB-CEPBUCA

Beb-cepeuc noacuctembl Personal Web Suite (nanee no tekcty — PWS, [Modcucmema) npegHa-
3HaueH ansa paboTbl nonb3oBatens ¢ [Todcucmemou Yepe3 Beb-6paysep. KnmeHTbl (KOHEYHbIE NOnb3oBaTe-
nm), ncnonb3ys VIHTepHeT, nonyyatoT cregyoLmne 0OCHOBHbIE BO3MOXHOCTHU:

NpPOCMOTPeTb MHDOPMALINIO NO KapTamM — CXeMbl paboTbl, BOHYCbI 1 / NN CKUAKMY;
NPOCMOTPETb OTYET O TPaH3aKLMSAX MO KapTam;

NPOCMOTPETb CMUCOK Todek obcnyxmBaHus (TO) ¢ ykazaHnMem nx agpecos U MHOpMaLumn o
TEKYLLMX LieHax Ha KaXaon 13 HUX;

cchopMmnpoBaThb 3asIBKM Ha BITOKMPOBKY KapT B Cry4ae X yTepu.

MpumeyaHue.

HaHHble O pgepxaTene KapTbl BbIBOOATCA Ha cTpaHuue «KapTbl» u B oT4éTe
«TpaH3aKkuMn» ecnun aTo paspeLleHo agMuHucTpaTopom llodcucmemsi.

1.1 MCHOﬂb3yeMble TepMUHbI, onpegerieHnA n CoKpalleHusA

NHP

JIOMH
aepxarens

JNTOrH
KInMneHTa

HAKOM
oy

nocT
NPMEC
TO

nogcuctema «J109nbHOCTb 3a HaNWUYHbIN pacqéT»

TN YY4ETHOM 3anMCuM C BO3MOXHOCTbIO YCTAHOBKM OFPaHUYEHWid Mo YpOBHIO AOCTyna K
OaHHbIM KapT. MNoHsaTue «[epxaTtenb» B AaHHOM KOHTEKCTE OTnMyaeTcs OT obLwenpuHs-
Toro noHsTusa «epxartenb» kaptbl B Ol n JIHP

T™n y‘-léTHOVI 3arnmcm ¢ MakCmmMalibHbiM YpOBHEM AOCTYNa K AaHHbIM KapT

cXeMa npepnocrtaBsieHna CKUOKN «HakonutenbHas ckugkay

nporpamma «OnepauroHHbIN LIEHTP», BbINOMHsAOLWas 06paboTKy AaHHbIX MO onepawuusim,
coBepLUEHHbIM Ha TO ¢ NpUMeHeHneM KapT

cxema npegocTaBneHns ckuaku «ocTosHHas ckugkay
cxema npegocTaBnenus ckuakn «Ckuaka 3a obcnyxxmeaHve B npeaplayLlleM Mecsaue»
ToYKa obcnyxmnBaHus



2 PABOTA C PERSONAL WEB SUITE

2.1 [Ooctyn Kk Be6-cepBuUcy

Bxon B BeO-cepBUC NPOMCXOANT B HECKOSBbKO 3TarnoBs:
1. 3anyctute Beb-6pay3ep (Hanpumep, Microsoft Internet Explorer).
2. B appecHoln cTpoke bpaysepa BBeguTe agpec Beb-cepsuca PWS.
lMepBag cTpaHuua Beb-cepBMca coaepXxmT hopmy aBTopusaumm nonb3osatensd «Bxoa B cucrtemy»
(cm. Puc. 1).

JINYHBLIN KabuHeT

Bxoa B cuctemy

Norvd:

NMaposb:

BXOJ

3abbum napons?

Puc. 1. ®dopma aBTOpM3aLMM Nofnb3oBaTens

[nsa Bxoaa B Beb-cepBMC BBeAUTE UHAMBMAYANbHbIE NOMMH (Y4ETHOE MMS Nonb3oBaTens) U Naporb,
Ha3Ha4eHHble agMuHMcTpaTopom odcucmembl, U HAXXMUTE Ha KHOMKY Unu Knaswuwy .

Ecnu norvH u / unn napons He 6yaeT BBeAEH, NOSBUTCA coobLueHne o HeobxoaMMoCTM BBOAA NOT M-
Ha 1 / unNn napons, COOTBETCTBEHHO.

Ecnu norvH v / unn naponk ykasaHbl HEBEPHO, Ha 3KpaHe nosiBUTCH cooblieHne: «HernpasurnbHsie
nozuH/napornby. NoBTopuUTe BBOA, TOMHO cObnoaas peructp u packnagky knasmatypbl. B cnydae oTtpuua-
TenbHOro pesynbtata obpatuTecb K agmuHucTpaTopy [lodcucmemel. Tpy NpeBbILLEHUN NUMWUTA NOMNbITOK
BXOAa B NWYHbIN KabUHeT, NornH 6yaeT BpemMeHHO 3abrnoknupoBaH.

BHUMAHMUE!

MakcMmanbHOe KONMMYEeCTBO HEYCMNELUHbIX MOMbITOK BXOA4A B NMMYHOW KabuHeT (Hekop-
PEKTHbIN BBOZ, Naporisl), Nocre KOTopbIX NorvH 6yaeTt 3abnoknpoBaH, 3agaéTtca agmu-
HucTpaTopoM [Todcucmemsbi. Bpems ONOKMPOBKM NOrMHa Takke 3adaéTca agMuHK-
CcTpaTopom.

Ecnu norvH 6b1n 3abnokmMpoBaH, gaTta n Bpems ero pas3dnokupoBku oTobpaxaeTcs Ha
dopme aBTOpPU3aALMN.

MpumeyaHue.

B cnyuyae ecnu Bbl 3a0bInn CBOW Naporib, BOCMNONb3YNTECH CUCTEMOM aBTOMATUYECKOro
BOCCTaHoBneHus napons (cm. n. 3.12, ctp. 25).

Ecnu agmunnctpaTop odcucmembl 3abnoknpoBan KnNveHTa unm caenan fnoruH HeakTMBHBIM, Mo-
saBUTCA cooblueHne: «M3guHume, docmy K cucmeme Og2paHU4eH».

Ecnn agmuHuctpatopom [lodcucmemb! BKIKOYEHO WMHAPOPMMPOBAHUE KIIMEHTOB O MpuGNMXeHun
OKOHYaHWSA CpoKa MOANWCKM, CoOoTBeTCTBYoLee cooblleHne ByaeT NosBRATbLCA Ha 3KpaHe nocre BBOAa
YYETHbIX AaHHbIX. KonnyecTBo ocTaBlUMXCA AHeW ByaeT oTpaxaTbCs Kak B TEKCTE COObLLEeHMs, Tak U B rnaB-
HOM MeHto B norne «Cpok AeNCTBUSt NOAMNUCKN» KPacHbIM LIBETOM.
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Mo OKOHYaHUKW cpoKka AeUCTBUA MOAMNUCKU noaBuTca coobuieHune: « Cpok delicmeus nodrnucku uc-
mekK» U JOCTYN K NIM4HOMY kabuHeTy byaeT 3abnoknposaH.

MpumeyaHue.

Asblk opMbl aBTOpM3aLUM MOMb30BaATENsA YCTaHaBNMBaETCH aAMWHMCTPATOPOM
Nodcucmemsbi.

2.2 [nmaBHoe MeHI0 BebO-cepBuca

[(MaBHOE MeHI0 Be6-cepBMca MOXET ObITb AByxX BUOoB — COKpaLLI,éHHOG N paclunpeHHoe.
I'IpM nepeoHa4alribHOM BXOoOe B Be6-CepBVIC noJib30BaTENIIO OTKPbIBAETCA COKpaLLI,éHHoe MEHI0

(cM. Puc. 2), He cogepallee MHopMaLMIo YacTHOTO XxapakTepa.

Nork: bmotors  E-Mail: reportsine@bmotors.ra ! HHA: 19.02.2013 14:51:35

JuHbIl kabuHeT &,

NHdopmaums
+ TTIAEHAR
ODOPMIEHIE MO AMACKIA
Azl [Precii 2] NMPUMEHWUTE
CMEHITE NAPCNE
OEPATHAA CEAZL Cpok ASACTEMA NOAMMCkA 13.04.2013 15:40:13
BhXO[ FMA NoNES0EaTENA "EeicTpoMaTOpE" 040

MokazaTE A3HHRIE

MpvMeUaHWe: AAA NoAYUEHUA WHOPMAaLIMM UaCTHOID XapaKTepa HeobxoAWMO ohopMMTE NDANMCKY. flnAa
ohopMAEHKA NOANUCHK BbIDEPUTE CODTEETCTEYHILIMA NMYHKT MEHIO.

HoBocTn

06.03.2013 | ZMUTEHT ZaKMKYAN 40MOE0Q C TEICAYHBIM KIASHTOM

01.03.2013 | OTHPRITME JEYX TRACCOBRE A3C B TEEpCKON 0BnacTi

Puc. 2. Bua cokpalwéHHOro MeHo Beb-cepBuca

MpumeyaHwue.

MyHKT rnaBHoro meHwo «OcdpopmneHue NOANUCKU» (ECNM KIIMEHT HaxoaowuTcs B
COCTOSIHUM «Be3 NMoanucKM») AOCTYNeH TONbKO Mpu peructpauumn B Be6-cepauce nog
norvHom knueHTa. MNpu Bxode B BeG-CepBMC NOA NOrMHOM Aepxatens (€Cnu KrmeHT
HaxoOuTCs B COCTOSIHMKM «6e3 noanuckmn») nyHkT «OdpopmrieHne noanucku» B
rMaBHOM MEHIO OTCYTCTBYET.

Cuctema «Petrol Plus» Moacuctema «Personal Web Suite (PWS)» ‘ Bepcusa: 2.9.0.0- 2.9.1.0 6/28

Bce nckntounTteneHble aBTopckue npasa npuHagnexatr OO0 «HKT Codteap».
Mepenava [aHHOro JOKYMEHTaA UM MpPaB Ha Hero TPEeTbMM fvLaM, ero pacnpocTpaHeHne, paBHO M UCMONb30BaHNe
NHbIM 06pa3om 6e3 nucbMeHHoro cornacust npasoobnagatens OO0 «HKT CodT1Bap» 3anpeLyeHbl




[na Bxoga B pacluMpeHHoe rrnaBHoe MeHo (cM. Puc. 3), cogepxaliee MHGOpMauuio YacTHOro xa-
pakTepa, Heo6x0AMMO 0hOpPMUTE MOANMUCKY U BLIMONTHUTE MOBTOPHLIV BXO4 B BE6-CcepBuC.

NorwH: nordstar  E-Mail: info@nordstar.ruivanov@nordstarru  JaTa obHosnenna: 19.02.2013 14:51:35

JIMUHbIN KaBuHeT G,

NHdopmaLms
+ [TABHAR
HAPTHI
Azkik | -] NMPUMEHWUTb
CTHETHI
TOYKI CBCTY WIBAHAA CpoK 4ERCTEMA NOAMMCKA 13.04.2012 15:38:28
1
3AABKM M MONESNBATENA "CEEEpHAA 3BE3AA" AT
CHPEITE A3HHEIE
CNPABKA
Ajpec Focoma, r.ockea, yn. MensHukoea 69
HEOTNRPAENEHHEIE 3.4 AEHI E-Mail info@nardstar.ru
OTKA3 OT NOATMCKM TenedoH 499 7501215
Pakc 499 701216
CMEHMTE NaPONE
HosocTn

OBPATHAR CBAZL

BLXOL 06,03.2013 | SMMTEHT SaKnH4Mn 40rosop C TeICAYHEIM KIMEHTOM
01.03.2013 | OTKpRITME ABYY TPACCOERI A3C B TEEPCKORH 0BnacTiM

Puc. 3. Bug pacwmpeHHOro MeHio Be6-cepBuca

MpumeyaHwme.

Mpn HaxaTum Ha ccbinky [lokasaTb JAaHHble packpbiBaeTcs Tabnuua, copepxxalas
JONoNHUTENbHble AaHHble knueHTa JIHP.

PacwupeHHoe rmaBHoOe MeHo Beb-cepBrCa COAEPXKUT CneaytoLmne NyHKTbl:

e «lnaBHas» — vHdopMauusas o TeKywem nonb3oBatene, BbIOOp s3blka WHTepdenca
(cm. n. 3.1, ctp. 9);
o «KapTbl» — cTpaHmMua cogepxuT uWHpoOpMauuio O KapTax Tekywero nonb3oBaTens
(cm. n. 3.4, cTp. 10);
e  «OTYeTbI» — MpuW HaBeJEeHUN Kypcopa Ha OaHHbIV MYHKT, NOABMASETCA BCMIblBalOLLEE MEHHO,
cofepxallee cnegyroLime CCblku:

o «TpaH3akuyumu» (cMm. n. 3.5.1, cTp. 13);

o «Tekywme yeHbl Ha TO» (cm. n. 3.5.2, cTp. 17);

o «JokymeHTbI» (cM. n. 3.5.3, cTp. 18);
e «Touku obcnyxmBaHua» — cTpaHuua cogepxut cnmcok TO kapT (cm. n. 3.6, cTp. 19);
e  «3aABKM» — MNpu HaBeOEHUN Kypcopa Ha OaHHbIV MYHKT, NOSABNSETCS BCMIbIBAOLLEE MEHIO,
cofepxallee CCbInku Ans nepexoda K cTpaHuuamM NpocMoTpa U co3gaHns 3asBOK Ha 6NOKMpoB-
Ky kapT (cM. n. 3.7.1, ctp. 20 u n. 3.7.2, cTp. 21);
e «CnpaBKa» — CTpaHULUA COAEPXUT CMNpaBOYHY WHMOPMaLMo, BBEOEHHYIO aAMUHUCTPa-
Topowm [Todcucmemebl, a Takke an JOKyMeHTaummn no pabote ¢ Be6-cepBUCOM, OOCTYMHbIN ANS
npocMoTpa un ckaunsaHus (cm. n. 3.8, cTp. 23);
e «HeoTnpaBneHHble 3aABKU» — CTpaHuLUa npegHasHayeHa Ans ynpasneHus copmupo-
BaHHbLIMM 1 HEOTMpPAaBIIEHHbIMU 3asiBKaMu Ha BNOKMPOBKY KapT (cM. n. 3.9, cTp. 23);
e «OTKas oT nognUCKU» — CTpaHula npegHasHayeHa Ons OTKasa OT MCMOoSib30BaHUSA WH-
dopmauum YactHoro xapaktepa (cm. n. 3.3, ctp. 10);
e «CmMeHuTb naponb» — CTpaHula, Ha KOTOPOW NMPOU3BOAUTCH M3MEHEHWE Napons Ans BXO-
Aa B Beb-cepsuc (cm. n. 3.10, cTp. 24);
e «OOpaTHas cBA3b» — CTpaHuLa NpegHasHavyeHa ans nepexoga k opme obpaTHOM CBS3U
c agMmuHuncTpatopom odcucmemsi (cMm. n. 3.11, cTp. 24);



e «Bbixoa» — 3aBeplueHue ceaHca paboTbl ¢ BEO-CEPBNCOM OTKPbITUEM [OMANOroBOro OKHa
aBTOpM3aumMmM nonb3oBaTens (cm. Puc. 1).

HobaBneHne nonb3oBaTento forMHa Ans Bxoda B Beb-cepBUC NPOM3BOAMT agMUHUCTPaTOp
lModcucmemnbi. TNpn pobaBneHnn nOrvHa KNWEHTa nonb3oBaTento OyaeT nNpefocTaBneH MakCUManbHbIN
YPOBEHb [OCTyNa K AaHHbIM (nonHas uHdopmauus no BCEM cyYeTaM M BCeEM KapTam knueHta). [lpwu
nobaBneHun noruHa gepxarens Ans NOfb30BaTensi MOXHO HacTPOUTb HEOBXOAMMbIA YpOBEHb AOCTyna K
OaHHbIM, OT KOTOPOro 3aBMCUT OOBLEM NpegocTaBnsemon Be6-cepsucomMm nHopmaLmm:

e ecnu 3agjaH ypoBeHb foctyna «Ko Bcem kapTtam u cyeTam knveHTay», TO OGyaeT goctynHa
nonHas nHcopmMaLms No BCEM KapTaM KIMEHTa;

e npu goctyne «TOMbKo K CBOMM KapTam 1 BCEM CYETaM KIMEHTa» Unu « TOMbKO K CBOUM KapTam»
OyoeT goctynHa uHdopmaLuusi TOMbKO MO TEM KapTaMm, KOTOopble NpUHaAsiexaTt 3aperncTpMpoBaBLLe-
Mycs B Beb-cepBuMCe NoNb30BaTento (gepKaTenem KOTOpbIX OH ABMSETCS).
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3 PABOTA C INABHbIM MEHIO BEB-CEPBUCA

3.1 CrpaHuua «naBHaa»

Momumo mHpopmaumm O TekylieM nosfib3oBaTenie Ha 3TOW CTpaHuue MpPOu3BOAMTCHA BbIOOp A3blka
Beb-nHTepdpenica (cm. Puc. 3). BoibepnTe 13 BeiNnagalroLwero cnucka «A3blk» Jxenaemblii A3blK U HaXMUTE Ha
KHOMKY . Ha akpaHe nosiButcs coobluenne: «Hacmpolku ecmynsim 8 curly rocsie nepesazspy3ku
npunoxeHusi». NepesanycTute NpunoxeHue. A3bik MHTEpPdENCa M3MEHNTCS Ha BbIOpaHHbIN.

MpumeyaHus:

1. Asbk MHTepcbeVlca MOXET He coBnagaTb C A3blIKOM OKHa aBTOpu3auunn.

2. Mpwv nepBom BXode KaxkAoro NornHa sisbik MHTepdeiica 6ygeT coBnagatb C si3bl-
KOM OKHa permcrpauuu.

3. HasBaHue KHOMKu 3aBMCUT OT YCTaHOBIEHHOrO A3blka MHTepdelca.

Takke Ha rmaBHOM cTpaHuLe pacnonoxeH 6nok «HosocTu» (cm. Puc. 3), B koTopom oTobpaxatoTcs
3aronoBKM HOBOCTEN, ONYyBNMKOBaHHbIX aaMUHUCTpaTopoM Nodcucmembl. [Nsi NPOYTEHMSI HOBOCTU LUENKHUTE
no eé€ 3aronosky. OTKpOETCS CTpaHuLa C NOMHbIM TEKCTOM HOBOCTHU (CM. Puc. 4).

Norkd: nordstar  E-Mail: info@nordstar.ruivanov@nordstar.ru Jata obHoBnenna: 19.02.2013 14:51:35

JINuHbIl KabuHeT &H,

SMUTEHT 3aKJ104UN AOroBop C TbiICAYHBIM KJIMEHTOM
+ [NABHAA
Buepa, 5 mapTa 2013 roga, 000 "SMUTEHT" 23KNHIUAN A0MCEOD HA OKAZ3HWE YCMYT C TEICAYHEIM KIMEHTOM, B KaUeCTES Nogapka

KNWMEHTY BeiNo NogapeHo 10 000 NUTPOE TONNMES Ha ERIGOD,
Hazan

HKAPTEI

OTHETEI

TOHH OBCNY HIABAHIAA

JAABKIA

CMPABKA

HECTMNPABINEHHEIE 3.4 ABKIM

OTEAZ OT NOAMACKIA

CMEHMTE MAPCNE

CEPATHAR CBAZE

BhINO

Puc. 4. CTpaHVILIa C NOJIHbIM TEKCTOM HOBOCTHU

[ns Bo3BpaTa Ha rnaBHyl CTpaHWLYy LWENKHUTE MO cebirike Hasag.
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3.2 OchopmMmneHme noagnnckn

[na ocdopmneHust noanmMckn HeobxoaMmMo OTKPbITb MYHKT «OcdhopMmeHne NOANUCKU» COKPaLLEHHOro
rmaBHOro MeHto (cMm. Puc. 2, ctp. 6). OTkpoeTca cTpaHuua «Mognucka» (Puc. 5), Ha KOTopon cnegyeT ycTaHo-
BUTb pnar «H xody nognucaTbesi Ha YCnyry no NpefoCcTaBreHnio AaHHbIX Yepes rnobanbHyto cetb Internety u
HaXaTb Ha kHomky | OTnpaBUTL 3asBKy |.

Moanwcka

I A xouy NnoaNMCaTECA Ha YCAYTY N0 NPEADCTABAEHAHD AaHHBIX Yepes rnobankHyto ceTh Internet.

OTNPABHTD 3AHBKY OTMEHA

Puc. 5. OhopmneHue nognncku

[na oTkasza oT 0chOPMMEHNA NOANUCKN HYXHO HaxaTb Ha kHonky | OTmeHa |. Mponsoinaét sosspat
Ha «naBHyI0» CTPaHULY C COKPaLLEHHLIM MeHio BeB-cepauca.

3.3 OTKa3 oT nognucku

Monb3oBaTerb, MMEILLMIA NOANMCKY 1 paBoTaloLWMi C pacLUMpeHHbIM MeHIo (cM. Puc. 3, cTp. 7), MoxeT
B M0G0t MOMEHT OTKa3aTbCs OT Heé. [N 0Tkasa OT NOANMCKA HEOBXOAMMO OTKPbITh MYHKT PACLUMPEHHOrO rMaB-
Horo MeHio «OTKa3 oT noanuckuy. OTkpoeTcs cTpanuua «Moanucka» (cM. Puc. 6), Ha KOTopoit Heobxoaumo
yCTaHOBUTb donar «51 Xo4y 0TKa3aTbCsa OT YCMyM Mo NPeaoCTaBNeHNIo AaHHbIX Yepes rmobanbHyto ceTk Internet»
W HaxaTb Ha kHomky | OTnpaBuUTL 3asBKy |.

Noanucka

I 9 xouy oTKazaTbcA 0T YCAYIW N0 NPEAOCTABABHVID laHHbIX Yepes rnofanbHyo ceTb Internet.

OTNPABHTb 3AHBKY OTMEHA

Puc. 6. OTKa3s oT noanucku

HaxaTne Ha KHOMKY BO3BpallaeT Monb3oBaTeNsi B PAaCWMPEHHOE [NaBHOEe MEHIo
Be6-cepBuca C CoxpaHeHNeM MoAMMCKM.

3.4 Kaptbl
CtpaHuua «KapTbl» cogepxut nHopmaumio no kaptam 1 umeeT cneayowmin sug (cm. Puc. 7).

KapTsl

Bcero kapr: 3 B pafore: 2 3atnokmposaHo: 1

Cxema " =
Hone = Teryuui Makcuman:Hui EoHyc 28 n HT [BTS CEOHUSHWA
P COCToRHUE DepxaTen: HEUMCMEHWR - ¥ poue A =
KBpTH GoHyc BoHyc Npea. MeCAL CEUAKH AEWCTEWA
BoHyCoR
M

Weanoe M.

4000000507 ¥TepRHa MNPMEC 20,00 500,00 20,00 He crpaHuseHs
4000002005 _;_E',E‘_’f’f’;f_hl ::1“”“ m. HAKOMN 250,00 1000,00 He orpasiuesc
4000002210 B paBore Heaxoe AT noCT 3,00 He orpaHHueEHo

[SnoKMDoESTE]

Puc. 7. CtpaHunua «KapTbi»

B 3aBMCMMOCTM OT YpOBHSI 4OCTyNa 3aperncTpupoBaBLlierocsi B Be6G-cepBuce Nonb3oBaTens, crpa-
HULa «KapTbI» COAepXXUT cneaytoLLyo MHopMaLmio:
e NS BoOWeAWero noA MOrMHOM KNWEHTa WMW FMOTMHOM [epxaTens C YpOBHEM AocTyna
«Ko Bcem kapTam 1 cyeTam KIMeHTa» — CMMCOK BCEX KapT, 3aKpennéHHbIX 3a AaHHbIM KITMEHTOM
B HacTosLLee Bpems;
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e OnNd Boledwero Mo [OrMHOM AepxaTens C YPOBHEM [OCTyna «TOMbKO K CBOUM
KapTam v BceM cyeTaM KnneHTa» unm «TOonbKo K CBOMM KapTaM» — CMMCOK KapT, AepXaTternem
KOTOPbIX OH SIBNSETCS.
Ha ctpaHuue Hag Tabnuuen otobpaxkaeTcs obLias ctaTtucTuka no BCeM KapTam:
e «Bcero kapT» — obLiee KONM4eCTBO KapT;
e «B paboTte» — konu4ecTBO KapT B COCTOSAHUUN «B paboTey;
e  «3abnokupoBaHO» — KONMMYECTBO 3a0MOKNMPOBAHHbIX KapT.
B 3aBMcMMOCTM OT paspelleHuid, YCTaHOBIEHHbIX agMUHUCTpaTopoM [Todcucmemsbi, NoNb3oBaTeENU
MMEIT BO3MOXHOCTb 3abnokupoBatb KapTy. [Ansa atoro Ha cTtpaHuue «KapTtbi» B rpade «CocTtosiHme» oTob-
paxaeTtca ccbinka (bnokvposatsh). [ns 6NOKMPOBKM KapTbl NOMb3oBaTeNb AOMKEH co3aaTh B Beb-cepBuce
COOTBETCTBYIOLLYIO 3asBKYy. [1pocMOTpeTb CTaTyc M coaepxaHne chopMMpPOBaHHbLIX 3asiBOK MOXHO, BbibpaBs
MYHKT rmaBHOro meHo «3asaBku / MpocMoTp 3aABOK Ha 611OKMPOBKY KapT» (cMm. n. 3.7.1, cTp. 20).
OTnpaBuTb (YTBEPAMTL) UNW yaanuTb (OTMEHUTb) CAHOPMUPOBAHHYIO 3asBKY Ha GNOKMPOBKY KapTbl
MOXHO Ha cTpaHuue «HeoTnpaBneHHble 3aABKU» (CM. M. 3.9, cTp. 23).

MpumeyaHue.

NHgpopmauns 06 N3MEHEHHOM COCTOSIHAM KapTbl OTpasuTcsa B BeG-cepBuce He cpasy,
a TonbKo nocre obpaboTkM 3asBKM 1 NOCneayoLEero nony4yeHns gaHHbix n3 OLL.

[nsa kaXgon kapTbl Ha CTpaHMUe oTpaxarlTcs cnegylowme AaHHbIe:
e «Homep kapTbl». Homep kapTbl O4HOBPEMEHHO SABMSETCS CChINKOM AN nepexoja Ha cTpa-
HUUY bopmupoBaHusa oTyéTa «TpaH3akumMuy (cm. n. 3.5);
e «CocTosiHue» — B rpadpe otobpakaeTcs COCTOAHME, B KOTOPOM HaxoauTcs kapTa. [ns ne-
peBoda KapTbl B COCTOSIHME «YTepsiHa» LWENKHUTE No ccbifke (GrokuposaTh). OTkpoeTcs cTpa-
Huua «Co3naHue 3aABOK Ha GMOKMpPOBKY KapT» (cMm. n. 3.7.2, cTp. 21).

MpumeyaHwme.

O6GpaTHoe wn3MeHeHue (M3 CcoCTosHUSA «YTepsiHa» B cocTosiHne «B pabote») B
Be6G-cepBuUCe BbINOMHUTL HEBO3MOXHO.

o «[epxatenb» — otobpaxaetca ®. N. O gepxarens kapThbl;
e [anee creayloT rpadbl, oTpaxatrowmne nHHopMaLMo 0 CXEME HadncneHus n pasmepax 6o-
HYCOB:
o «Cxema HaumcneHusi GoHycoB» — oTobpaXkaeTcsl Ha3BaHNE CXeMbl, B COOTBETCTBUN C
KoTopou oTchopmaTMpoBaHa KkapTa;
o «Tekywui 6oHyc» — oTobpaxaeTcsa KOnM4ecTBO Tekywmux 6oHycoB (ans cxemobl MOCT
Bceraa paseH «0»);
o «MakcmanbHbIn 6OHYC» — OTOGpaXaeTcs MakcMmarnbHOe KonmyecTBo BGOHycoB (4ns
cxembl MOCT Bcerga paBeH «0»);
o «boHyc 3a npen. mecau» — oTobpaxaeTca KonmMyecTBO OOHYCOB, MOSMYyYEHHbIX B
npeablaywem mecsue (Mcrnonb3dyetca ans cxemsl [NPMEC, B koTopon pasmep CKMAKM 3a-
BMCUT OT KONMYECTBA HaKOMSMEHHbIX OOHYCOB B NpeablayLLeM KaneH4apHOM Mecsiue);
o «[poueHT cknaku» — oTobpaxaeTca NPOLEHT CKUAKMA ON1s1 CXeM, npedycMaTpuBatoLmxX
npegocTaBneHne CKUaKuM Tonbko B npoueHTax (ans cxem HAKOI n NMPMEC He ykasbiBaeTcs);
o «[laTa okOH4YaHus OENCTBUS» — OTOoDpaXkaeTcs gaTa OKOHYaHUsS OEeNCTBUS KapThbl.



3.5 OTYéTbl

Mpn HaBegeHUM Kypcopa Ha MYHKT rMaBHOrO MeHo «OTyYeTbI» MOSIBMSIETCA BCMIbIBAKOLEE MEHIO,
cofepxallee CCbiNkM ANd nepexoga K OTY4ETAM M 3arpys3ke MOArOTOBMEHHbIX AN KIWEHTa AOKYMEHTOB
(cm. Puc. 8):

e  «TpaH3akumm» — HOpMUPYETCH HA OCHOBAHUWN OaHHbIX MO TpaH3akuusaMm. B oT4ET BbIBOAMT-
cs uHGOpMauusi O TpaH3aKuMsX C BO3MOXHOCTbIO MOABEAEHWS uTora Mo ycryram u Kaptam
(cm. n. 3.5.1);

e «Tekywume ueHbl Ha TO» — bopmMmpyeTCca Ha OCHOBaHUM aHHbIX O Tapudax TEPMUHANOB,
npuHaTLIX M3 OLl. B oT4éT BbIBOAMTCS MHGOpMaLMsa 0 HoMepe, Ha3BaHuK 1 agpece TO, a Takke
LeHa 1 gata Hadana gevcteus LeHbl Ha gaHHon TO no kaxgou yenyre (cm. n. 3.5.2, ctp. 17);

e  «J[OoKymMeHTbI» — 3arpy3ka noOblX JOKYMEHTOB, MOATOTOBMEHHbIX agMUHUCTpaTopom [1od-
cucmembl Ans knuenTa (cMm. n.3.5.3, cTp. 18).

NHdopmaums

+ [MABHARA

KAPTHI

- [Pycex - NPUMEHWUTb
OTHETHI é
TpaHzakLm
TOUKM OECTY K IMBAHAA Teryle UeHel Ha TO || 05.02.2012 00:00:00
JokykeHThl | (BHUMaHME! KONMUecTEo AHER 40 MCTEYSHMA COOKS ASMCTEMA NOAMMCKA: )

ILABKI

KMa monezoeatenA

MEaHOE MeTp Muxainoemy

CMPABKA CHpbiTh AaHHbIE

HEQTMPABNEHHKIE 34 ABKM anpec Mockea, PAxCKkaA yn., 4. 12, ke, 103
E-tail Ivanow@mail.ru

OTKAS OT MOAMACKA
TenedioH 8916 4567892

CMEHWTE MAPOME Dake

OBPATHAR CBASE

BhIXCA

Puc. 8. Mepexon kK hopMMpPOBaHUIO OTYETOB U3 MMAaBHOrO MEHIO
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3.5.1 OTtuéT «TpaH3aKuun»

Ona nepexoga Ha cTpaHuuy «TpaH3akuMn» HeobxoaMMo BbIOpaTb MYHKT [NIaBHOTO MEHHO
«OT14yeTbl / TpaH3akuumn».

Ha ctpaHuue «TpaH3akummu» (cm. Puc. 9) 3agatotcst ycrnosus (hopMUpPOBaHNS OTHETOB MO yCnyram,
KoTOopble BbINKM oKasaHbl NOSIb30BaTENIO.

TpaH3akuum
KapTel |E.ce j
Y¥Cnwra Ece -

Touka oBCmy#MEaHAA Beibpate TO | Be
c IDl 'I [Areape =] [zmiz =] E: EE

Mepiog
no |31 'I [Areape =] [zmiz =] E: EE
TOESPHEIS TRaHZKLAA M BeigoamTe

F'aCLLIMQE!HHbIH OTHET

NMOKASATb

COxpaHITE Kak alin: I'CDDpMaT POF, *.pdf j CoXpaHuTE |

Puc. 9. CtpaHuua ycnosui chopMupoBaHusa oT4ETA « TpaH3aKLUMnN»

Ons chopmmpoBaHus OT4ETA BbINONHWUTE CrieayloLine AencTBns:
1. Beblbepute kapTel. B 3aBucmmocTn 0T cnocoba, YCTaAHOBMEHHOrO0 agMUHUCTPATOPOM
lModcucmembl, BbIOOP KapT BO3MOXEH U3 BbiMagaroLlero cnicka (MoXHO BblOpaTb OgHY vnm Bce
KapTbl), UMK C MCNONb3oBaHueM unbTpa (MOXHO BbibpaTh NMtoboe KoNMYecTBo KapT):

NMpumeyaHwue.

[na nonb3oBatens, 3apernctpupoBaBLlerocd nog NnorMHomMm gepxxartend ¢ ypoBHemMm O0-
ctyna «TornbKo K CBOUM KapTam 1 BCeM cHeTaM KrneHTa» Unm «TonbKo K CBOUM KapTam»
B CNnCKe npeacTtaBrieHbl TONbKO T€ KapThl, AepXXaTerieM KOTOPbIX OH ABNAETCA.

e BbIGOp M3 BbiNagawLLero cnucka. Ecnn oT4éT HyXHO cchopmmupoBaTb MO BCEM KapTam Kru-
€HTa, ocTaBbTe 3HadeHue «Bcex; ans dopMmMpoBaHuA OTYETA NO KOHKPETHOW KapTe, BblibepuTe
€€ 13 BbinadaroLero Crnuncka;
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e  BbIOOp KapT ¢ uUcnonb3oBaHueM unbTpa. ECnm oTYET HYKHO chopmMmMpoBaTb MO BCEM Kap-
TaM KnuMeHTa, LWENKHUTE no ccbinke Bece B 6rnoke «KapTbi». [ns dopmMupoBaHMsi OTYETA He MO
BCEM KapTaM HaXMuTe Ha KHOMKy | Bei6paTk KapTkl|. OTKpoeTcs OKHO rpynnoBoro BeiGopa kapT
(cm. Puc. 10).

BuibepuTe KapTsl

QuNLTp No KapTe:
3uak noAEpRMEAHMA _ 0003H34AST oaMH moDoH 3HaK

Zuak % 000z#3a4asT NOCNSA0EATENEHOCTE A B0 SHAKOE

MprrMernTe

KapToi BbibpaHHble KapThl
00 {(Heanoe HM.H.) 4000000101({NeTpoe M.01.)
02 {Mearnoe H.H.)

DpaTk BCe CurcTuTe

BrifpaTtb OTMEHUTE

Puc. 10. BbiGop rpynnbl kapT

B nesom cnucke («KapTbi») HaxoauTCst nepedeHb BCeX KapT, NpUHaanexallmx KnMeHTy / aepxaTento.
B npaBom («BblbpaHHble KapTbl») — KapTbl, BbIOpaHHbIe Ansi popMmmpoBaHms oT4éTa. [ns nepeHoca
B MPaBbIi CMMCOK BCEX KApT HAXXMWUTE Ha KHOMKY . [na o4nctkM cnmncka BbIOPaHHbIX
KapT HaXXMWUTE Ha KHOMKY . [na nepeHoca ogHOW KapTbl U3 OQHOrO CnMcka B OpYromn
LLENKHWUTE NO 3TOM KapTe B COOTBETCTBYIOLLEM CIUCKE.
YpobHbiM cnocobom oTbopa KapT B crydae Mx 60onbLIOro KonmyecTsa SIBNSETCA yCTaHOBKa hunbtpa
no Homepy / gepxxatento kapTbl. Beibepute 13 Bbinagatowlero cnucka «PunbTp no HOMepY KapTbl:»
ycrnoswue punbTpaumm;
o «BCe» (BCe KapThl);
«=» (TOYHOE coBMageHne Homepa KapTbl);
«>» (Ne kapTbl 60nbLUe 3aa4aHHOro);
«<» (N2 KapTbl MeHbLLE 3a4aHHOr0);
«>=» (Ne kapTbl bonbLUe NNy paBeH 3agaHHOMY);
«<=» (Ne KapTbl MEHbLLE NN PaBeH 3adaHHOMY);
«COOepPXMT» (B HOMEpEe KapTbl UMM B MMEHU €€ AepxaTens conoepXuTcs nocregosa-
TENbHOCTb 3a4aHHbIX LMP UNn YacTb UMEHW AepXXaTens COOTBETCTBEHHO).
PunbTp He YyBCTBUTENEH K perucTpy. lNpu yctaHoBke pmnbTpa ANs BCEX YCNOBUIA, KPOME «BCE»
N «=», MOXHO MCMNOMb30BaTb MOACTAHOBOYHbIE CUMBOMbLL: «_» U «%». 3HaK «_» 3ameHsieT 1
CMMBON B YCTaHaBnMMBaeMoM (uUnbTpe; 3Hak «%» — noboe KonmM4ecTBO CUMBOJSIOB.
Mpumep 1.
Ona otbopa u3 pagmanasoHa HomepoB 4000 000110 — 4000 000139 kapT B Ananal3oHe
4000 000120 — 4000 000129 MOXHO ycTaHOBUTL buUnbTp «cogepxut» 4000 00012_.

O O O O O O



Mpumep 2.
lMpeoycMoTpeHa BO3MOXHOCTb YCTAaHOBKM KOMOUHMPOBaAHHOMO (bunbTpa Ha HOMEP KapTbl NfC
OUNO pepxatensa. B npuBegéHHom Ha Puc. 11 npumepe punbTp YCTaHOBMEH Ha YacTb HOMepa
kapTbl («400000013») n BxoxaeHue OykB «poB» B hamunuio gepxartens. [Npu pasgensHown
ycTaHoBKe hunbTpa pesynbTat Obin Obl CriegyroLWmMm:
o MO HOMepY KapTbl — BblbpaHbl okaszanuck obl 5 kapT ¢ 4000000133 no 4000000137;
o no cdamunun pgepxartenss — BblOpaHbl okazanucb 6bl 3 kapTbl: 4000000115 (Mosa-
poB A. M.), 4000000133 (Anekcangpos C. I1.), 4000000136 (Koctomapos B. I').
B pesynbTaTe yCcTaHOBKW KOMOWHUPOBAHHOrO hunbTpa BbIOpPaHHBIMW OKa3anucb TONbKO [OBe
kapTbl (cMm. Puc. 11 6)): 4000000133 (Anekcangpos C. I1.) 1 4000000136 (Koctomapos B. IN).

Buibepute KapThl

MunsTp No KapTe: 4000000 13%pos

3K NOAHEPHMEIHKR _ 000IHa4asT/0aMK NoO0K IHaK

Jnak % of0zHa4aeT NOCNEA0EATESABHOCTE MOGLI ZHAKOE

[conepxiz] [400000013%F _Mpumenure BeibepuTe KapThl
4000000115 -fl-lileclEaEZIE A M) BuneTp No KapTe:
4000000133 (Anercangpoe C. [1.] % 33K NOASEPHMEAHKA _ 0003#34asT/0ans ModoK 343K
4000000134 {Hopones A. C.) i 3xan % of03IxauasT NOCNEN0EATRABROCTE Nndbi IHAK0OE
4000000135 (Kupuewswn M.M.) |-:-::e-:-' j |4DDDDDD13%; MpuMeHnTE
4000000136 (Hoctomapos B. T.) HapTel
4000000137 (darmnce A. 0.) 4000000133 {Anercangpos C. I.)
4000142536 {Meanos M. H.) 4000000136 (Koctomapos B. T.)

=}

El BrifpaTte BCE IE' BrifpaTte BCE

Puc. 11. NMpumep ycTtaHOBKMU hunbTpa KOMOMHUPOBaAHHOIO chunbTpa No Homepy KapTbl U gepxarento

B none npaBee cnvicka BBEAUTE 3HaYeHVe UNbTPaLMN U HaXXMKUTE Ha KHOMKY | IpumeHunTs |. KapThl,
YOOBIETBOPSIOLLME YCTAHOBMEHHOMY (bUNbTPY, A0GAaBATCA B CMUCOK BbIOpaHHLIX KapT. Mpu aTom
KapTbl, 06aBNEHHbIE B CMINCOK paHee, B HEM OCTaloTCS.

Mo OKOHYaHUM NOArOTOBKU CMIUCKA KapT HAXXMUTE Ha KHOMKY | BbiopaThb |.
3ameyaHue.

Wcnonbays cdunbtp (cm. Puc. 10), MoxHO BbiGpaTb BCe KapTbl, 3a4aB ycroBue usb-

Tpauun «Bce», n HaxaB Ha kHomky | BbibpaTtb Bce | OpgHako aTOT cnocob Bbibopa

BCeX KapT dBldeTcA HeonTuMalibHbIM. Bbl60p BCeX KapT peKoMeHOyeTcA npousBo-
OuTb MO ccbinke Bee.

2. W3 Bbinagatowero cnucka B 6noke «Ycrnyra» BblbepuTte ycnyry, no KOTOPON JOIMKeH cdop-
MupoBaTbCs OTYET. [peaycmoTpeHo hopMMpoBaHME OTHETA KaK MO KaKOOW ycryre oTAenbHo,
TakK 1 Mo BCEM UMEILLMMCH ycnyram cpasy.

3. B 6noke «Touyka obcnyxmBaHusa» Haxmute Ha kHomky | Beibpatb TO | OTkpoeTcs OKHO, B
KOTOpOM cnefyeT 3agatb ycrnosue ansa dunetpauumn cnucka TO. YkaxuTte B none «dunbtp:»

3HaveHune Ana otbopa, ¢ KOTOPbIM AOMMKHLI CPAaBHMBATLCA 3HaYeHus U3 cnucka TO, nocne yero
HaXXMUTE Ha  KHOMKY . OTobpasnTtcs  oTuNbTpoBaHHbIA  cnucok  TO,
YAOBNETBOPAIOLMX YKa3aHHOMY 3HAYEHUIO.

B kayectBe 3Ha4eHus Ans oTbopa MOXeT UCMOoSb30BaTLCA HYacTb HOMepa 3KBalepa — Bragesnsua

TO, yactb HasBaHust TO unu yactb Homepa TO. Nocne npuMmeHeHns unbTpa BblbepuTe Tpebye-
Myto TO, o6CnykMBaHWUA Ha KOTOPOW AOSMKHBI MONACTb B OTHET.

MpumeyaHwue.

Ecnn octaButb nomne «®PunbTp:» nNycTbiM W HaxaTb Ha KHonky |[MpUMeHUTD |,
oTobpa3nTca NonHbIn cnucok TO.

Ecnun oT4éTt HyxHO cdopmmpoBaTb ¢ y4éTom obcnyxumBaHmin Ha Bcex TO (B Tom yncne B OL),

OCTaBbTe Mnone nycTbiM Unu Beibepute 3HaveHme «Bce» cnpasa ot kHonku | BeibpaTtb TO |.
4. B 6noke «[epuog» 3agante nepuon BpEMEHU, 3a KOTOPLIN PacCYMTbIBAETCS OTYET.

MpumeyaHue.

Bug nons «lMeprnoa» 3aBUCUT OT HACTpoeK, yCTaHasnMBaeMbIx agMuHuUcTpaTopom. B
HEM MOryT OTCYTCTBOBATb MOJSIA AN BBOAA YacOB, MUHYT U CEKYHA.
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5. YcrtaHoBuTte cnar «BbiBoguTh» B 6r10Ke « TOBapHble TpaH3aKkunm», ecnm Heobxoammo oTo6-
pasuTb AeTanbHyl MHPOPMALMIO (HaMMEHOBaHMSA TOBApOB) O MPMOBPETEHHBIX COMYTCTBYHOLLINX
TOoBapax.
6. [anee ons OoTKPbITUSA AOMOSHUTENbHBLIX NapamMeTpoB hOpMUPOBaHMSA OTYETA LLENKHUTE MO
CCblINIKe PacLuMpeHHbIi OTYET, PACMONIOXXEHHOWN B HKHEN YacTu cTpaHuubl (cMm. Puc. 9):
o C NoMoLLbIo Nepekntovartensi B 6noke «CopTupoBaTtb No» yCTaHOBUTE BUA COPTUPOBKU
OaHHbIX B OTYETE — MO HOMEpPY KapTbl, 3aTeM No Aate obCcrnyxmBaHua unu no gate ob-
CNy>XUBaHUs, 3aTeM No HOMepy KapTbl. BTopon cnocob copTMpoBKM YCTAHOBIIEH MO YMOI-
YaHuio;
o ycTaHoBuTe chnar «BbiBognTb» B Brnoke «WTor no ycnyram», ecnm Heobxoammo oTob-
pasvuTb OTAENbHbIM BIOKOM JaHHbIE NO KOMMYECTBY U CTOMMOCTM 06CNYXMBaHUA Kaxaom
13 BbIBpaHHbIX YCRyr 3a OTYETHLIV Nepuog;
o YycTaHoBuTe chnar «BbiBoguTb» B 6noke «MTor no kaptam», ecnu Heobxoammo oTobpa-
31Tb OTAEenNbHbIM BIOKOM AaHHbIE MO KOMMYECTBY M CTOMMOCTU OGCMyXMBaHWA ONS Bbl-
OpaHHbIX KapT 3a OTYETHLIV NEPUOL;
o ycTaHoBuTe dnar «BbiBoautby B 6roke «[epxaTenby», ecrnv Heobxoanumo oTobpasntb
MHGOPMAaLMIO O AepXaTensx KapT;
o ycTaHoBuTe cdnar «BbiBoauTb» B 6rnoke «TpaH3akumMmy», ecnn HeobxoaMmo oTobpasnTb
WMHpopMaLMIO O TPaH3aKLUMsX MO KapTaM.

7. Tlocne ycTaHOBKM BCEX NapaMeTpoB HaXXmute Ha kHonky | Mokasats |.
MpumeyaHue.

B cnyyae ecnu gaHHble MO TpaH3akuusaM B CPOPMMPOBAHHOM OTYETE HE CXOOSATCS C
dakTnyecknmmn, obpatutecb K agmuHuctpatopy [lodcucmembl — BO3MOXHO, Mpu
dopmMmpoBaHUN OTYETa He BbinNu yuTeHbl obcnyxmBaHusa Ha Tex TO, BUAMMOCTb KO-
TOpbIX 3anpeLleHa agMUHUCTPaTOPOM.

B okHe Opay3epa oTobpa3ntcst chopMmnpoBaHHbIA OTHET (CM. Nnpumep Ha Puc. 12).

TpaH3akymn

TpaH3akuuu
Janepikiogd < 01.01,2008 00:00:00 no 31.01.2013 23:59:59
TpaHzakW Ha cTpaHdue (200 20, 50, 100, 200, 500

KnneHt

BoHye

LleH WMOLTh
Meanos M. [4000, 1] . 5 kon.c
4000002005 . : Manenkoeckaa 07 052008 11:19:25  PyAnu A00,00:10,00 000,00 2500,00 : 0,00 0,00
. AIC-25 05 LEHE!

TOr NO yCnyran

¥ a | KonwyecTeo | CTOMMOCTE | CHMOES
Pyfnu 500,00 5000,00:2500,00
Wroro: 5000,00 2500,00

LTOr NO KapTam
KapTa a | KonuuecTen | CToOMMOCTE | CEWAOKE
4000002005 : PyEnu 500,00 5000,00:2500,00

HOBbIW OTYET

MNe4ath
3kcnopT B Excel

Puc. 12. Mpumep otyéTa «TpaH3aKLuUn»

B none «BoHyc» oToGpaxaeTcst KONMMYECTBO HAYMCNEHHbIX GOHYCOB MO TpaH3aKUUW.
B none «Tekywwmin 6oHyc» oToBpaxkaeTcst KONMYecTBOo BOHYCOB Ha KapTe Ha MOMEHT CO3[aHus
TpaH3aKkuum.
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8. [Ins pacuéTta OTY&Ta MO APYrM YCrIOBUSIM DOPMMPOBAHIS HaXMUTE Ha KHomky [ HoBbI oTueT |,

Beb-cepBuc oTo6pasunT cTpaHuLy ¢ ycnosusimm popmmupoBanuns (cM. Puc. 9 Ha cTp. 13).

9. [1nsa nevyaTtn oT4Y€Ta WIENKHUTE NO ccbiike [levyaThb.

dopma oT4ETa ANg neyaTn OTKpPbIBAeTCH B HOBOW BKagke okHa bpaysepa. Crieqom 3a Hew oT-

KpblBaeTcH cTaHgapTHoe okHo Windows ¢ napameTpamu neyarw.

10. [Onsa skcnopTa ganna B nporpammy MS Excel ¢ nocneaytollen BO3MOXHOCTbLIO NPOCMOTpa

unu coxpaHexus canna B opMmate *.xls LWENKHUTE MO Ccebinke JkcnopT B Excel. B oTyéte B

NeBOM BEpXHEM Yrny BbIBOAWTCS Ha3BaHue knueHTa. OHO npeaHasHavyeHo Ans ynpoLeHus

naeHTnrkauum oT4ETOB, NONy4YaeMbiX OT KIMEHTOB B LIEHTpanbHOM oduce.

lModcucmema nosBonsieT dopmMupoBaTb NpocTon dopmat oTyéTa «TpaH3akuum» (He pacLuMpeH-

HbIA) C OQHOBPEMEHHOW BbIrpy3kon B hopmarhl: *.pdf, *.xIs unu *.rtf. [Ina aToro Heobxoanmo, 3agaB yCrioBUs
dopmupoBaHua otyéta (cm. Puc. 9), BbiOpaTb 13 Bbinagatowero cnucka «CoxpaHuTb Kak doans:»
Tpebyembii opmat, a 3aTeM HaXaTb Ha KHOMKY . Hanee, B 3aBMCUMMOCTM OT HacCTpoOeK
ucnonbdyemoro Opay3epa, MNOABWTCA 3anpoc Ha OTKPbITUE / COXpaHeHWe OT4YéTa, WM Xe OTYeT
oTKpoeTcs / coxpaHuTcs 6e3 3anpoca.

MpumeyaHue.

MapameTp «TpaH3akumii Ha cTpaHuue:» (cM. Puc. 12) npegHasHaveH Anst ykasaHus
KonmyecTBa CTPOK B OTYETE, OTOOpaXkaloLMxcsi Ha OfHOW cTpaHuue. [Onsa Beibopa
HY)XHOrO 3Ha4yeHust HeobXoAMMO LWENKHYTb MO OOHOMY M3 MMEHLLMXCSH BapuaHToB
(20/50/100 /200 / 500).

OnemeHTbl NOCTPAaHUYHOW HaBWrauun, pacnofioXXeHHbIe NoJ4 OCHOBHOW Tabnuuen oT-
YyéTa, npegHasHayeHbl Ans nepexoga Mexay cTpaHuuamu B crnydasx, korga obuiee
KONMMYeCTBO CTPOK B OTYETE Gonblue, YeM oTobpaxeHo Ha ogHow cTpaHuue. Noctpa-
HUYHas HaBurauus No3BonsAeT BblOpaTb KOHKPETHYI0 CTpaHuuy ONS nepexoaa K Hew,
nnbo nepenTn Ha ogHy CTpaHuuy Bnepéa / Hasaa.

3.5.2 OtuéT «Tekywme ueHbl Ha TO»

Ona nepexoga K ¢OpMMPOBaHUIO OT4ETa HeobXoAMMO BbiOpaTb MYHKT [NaBHOMO MEHH0
«OT14yeTtbl / Tekywme LeHbl Ha TO».

Ha oTkpbiBwenca crtpanvue «Tekywme yeHbl Ha TO» MOXHO BOCMOMb30BaThCA uUnbTpamu
(cm. Puc. 13).

Tekywmne ueHel Ha TO

Horep TO
HazeaHme TO
Aapec TO

MokazaTe AATY HaYana AeMCTEMA LEHkl I eesoure

CO30ATE OTUET

Puc. 13. CtpaHuua ycnoBuin chopmmpoBaHus oT4éTa «Tekywme ueHbl Ha TO»

Ons chopmmpoBaHunst 0T4ETA BbINONHUTE criegyloLlmne 4encTBus:
1. Ecnun Tpebyetcs oTobpasnTb B OTHETE TEKyLLME LieHbl Ha KOHKpeTHoM TO, BOCMONb3ynTech
cnegywowumm mnsTpamu:
o none «Homep TO» — ykaxute Homep uHTepecytowen TO;
o none «HassaHne TO» — ykaxnTte Ha3BaHue (YacTb Ha3BaHud) TO;
o none «Agpec TO» — ykaxuTe agpec (4actb agpeca) TO.
YT106bI 0TOOPa3nTb B OTUYETE TeKyLuMe LeHbl Ha Bcex TO, ocTaBbTe Nons (ounbTpoB NyCTbIMU.
o [Ans OTpaxeHus B OTYETe AaT Havana A4elcTBus LeH No ycnyram (OHM oTobpaxatotcs B
ckobkax psgomM € ueHamym Ha ycnyru (cMm. npymep Ha Puc. 14)) yctaHoBuTe donar
«BbiBOoanTL» B none «Mokasatb AaTy Havana geNCTBUS LIEHbI.
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MpumeyaHue.

MonHbin cnucok TO ¢ ykaszaHMeM HoMepa, Ha3BaHUsS U agpeca MOXHO MPOCMOTPETb
Ha cTpaHuue «ToYku obcnyXuBaHua» (cum. n. 3.6).

2. HaxmuTe Ha kHonky | Co3paTb oTyeT| B okHe Gpaysepa 0ToBpasuTcst ChOPMUPOBAHHBIN
OTYET (CM. Npumep Ha Puc. 14).

Tekywure ueHsl Ha TO

Tekywme UeHel Ha TO

LieHa (naTa Heuana AERCTEMA LiEHE)

45 75

Me | HazeaHue
fep=e T8
-

OTkpuToE W. 4. 21.00

Z {08.07. :CI1CI- (08.07.2

20 (07.04.2011) (10.11.2 ::383':::1::_-
- 20.82 2 475 25.00 1.00
5| A3C NE5 - 042011 . 7 20701 (2 | 124 09,2007 (170620413
(07.04.2011) {10.11.2009) {08.07.2010) (24.09. 7)(24.09.2007) {17.06.2011)
5 A3C NES @100 274D ) 28T 4575
(07.04.2011) {07.04.2011) | {07.04.2011) {08.07.2010) {08.07.2010} (08.07.2010)
yn. 2300 20.00 4 7R 3 28.75 45.75
= ATC MNED SHEOECKIR _ e = _ D a i _Eere
3; ASCNEI Manenko " 2e (07.04.2011) (10.11.2008) (08.07.2010) (08.07.2010) (08.07 2010) (08.07.2010)
— ¥n .38peuHan, 20.00 10.00 25.00
0 To1w 7 (24.08.2007) | (24.09.2007) {24.08.2007)

HOBbIW OTYET

3kcnopt & Excel

Puc. 14. NMpumep oTyéTta «TeKkywme LeHbl Ha TO»

MpumeyaHus:

1. B oTuyéT BKMOYaKTCA OaHHble MO LeHaM TepMuHanoB Tex TO, BUANMOCTb KOTO-
pbiX pa3peLleHa agMmuHucTpaTopom [Todcucmemsi.

2. EcnnHa TO ecTtb TepMuHansl, LeHbl Ha KOTOPbIX pa3nunyatoTcs XoTa Obl MO 0gHOM
ycnyre, TO B OTYETE MO KaXAoMy M3 3TUX TepMMHanoB ueHbl ByayT BbiBeOeHbl OT-
AenbHbIMK cTpokamu (cM. npumep Ha Puc. 14). Mpu atom coBnagatowime LeHbl 6yayT
oToBpakeHbl TOMNbKO B OAHON (BEPXHEN) CTPOKE OTHETA.

3. [Onga akcnopTta ¢parina B nporpammy MS Excel ¢ nocrneaytoLiet BO3MOXHOCTbIO COXpaHeHUs
unu npocmMoTpa arina B popmaTe *.x1s LWWEMNKHUTE NO CCbiNke JKcnopT B Excel.

Ana  dopmuMpoBaHWs HOBOro OTYE€Ta C  APYrMMW  YCROBUAMW  PUNLTPOB  HaxmuTe Ha
kHonky | HoBbIn oT4eT | Beb-cepBuc oToOpasnTt ctpaHuly ¢ ycnosusimu doopmmnpoBaHms (cMm. Puc. 13).

3.5.3 Tlony4yeHue BHeWHUX AOKYMEHTOB

[oKyMeHTbI, CHOPMUPOBAHHBIE CTOPOHHUMM MporpamMamMmu (cyeTa—dakTypbl, HaknagHele 1 np.), a
Takke nobble gpyrne AOKYMEHTbI, MOATOTOBMEHHbIE ANA KIIMEHTA SMUTEHTOM, MOTYT ObITb MOMYYEHbl NOSb-
3oBaTenem 4yepes Nu4HbIA kKabuHeT. [N npocMoTpa CnMcka BHELUHMX AOKYMEHTOB U UX 3arpy3ku Bbibepute

NYHKT rNaBHOro MeHwo «OT4YeTbl / JOKYMEHTbI».
Ha oTpbiBlweics cTpaHuue (cm. Puc. 15) oTobpaxaeTca CnnCcoK AOCTYMHbIX AN 3arpy3kn JOKYMEH-

TOB.
HokyMeHTbI
& E;§E1 3 OTmyeT N0 0fcnyeueaHAm 3-01-13.x5 121
Al E;§31 E OTYeT N0 HaYWeneHHo fodycoe 2012 xS 10,2
29.01.2013

1517 QnWcaHue 77 o0

Boero AokyMeHTOE: 3

Puc. 15. CtpaHunua «[JOKyMeHTbI»
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Cnncok JOKYMeEHTOB OTOOpaxaeTcsi B BUAe Tabnuubl, COCTOSILLEN N3 Cneayowmnx cTonoLoB:
e «[laTa» — garta n Bpemsa pasmelleHns hanna Ha cepeepe;
e «HasBaHne» — HasBaHue hanna;
o «Pasmep, KB» — pasmep canna.
[na 3arpysku danna HaxmuTe Ha CCbiNKy <ums danna>. [lanee, ctaHA4apTHbIM cnocobomM coxpa-
HUTe chann Ha aucke.

3.6 Touku obcnyxmBaHuUs
Ha ctpanuue «Touku obcnyxnBaHmsa» (cMm. Puc. 16) cogepxuntcst cnucok TO, BBeaAEHHbIX B OLL.

Toukn obcnyxMBaHNA

DunsTp: | MEHMEHHTE |

Jwak nog«EprMEasKA _ ofozxasasT oqus miodol s1ar

Zuan % 0002Ha43ST NOCASA0EATEAHOCTE N0 IHAKDE

7 TO Toneko cEOEro pervoHa

m [M8 skeaiepa, M TO] Hassauwe TO|Agpec Towmw ofcnysmeaqnm

14

TN S R S

Manexkoeckan 68

W oea

yn. Ma

=]

yn .3ap

Hawgeno TO: 10

2KCnopT B Excel

Puc. 16. CtpaHuua «Touykn o6cnyxmBaHmsa»

Ona kaxgon TO ykasaHbl: €€ HOMep, Ha3BaHWe N agpec, a Takke HOMep 3KBarepa — Bnagenbua
TO. CtpaHuua no3sornseT, ucnonb3ya punbTp, dopmMmmpoBaTs cnucok TO, HacTpavBaTb KONMYECTBO OTO6-
paxaembIX Ha OOHOW CTpaHuLe CTPOK AaHHOro Cnucka, OCyLecTBNATL YOoOHbIN nepexod mexay cTpaHuua-
MW, pacnedaTbiBaTb 1 / UNKM 3KCNOPTUPOBAaTL CNMCOK B nporpammy MS Excel.
Ha gaHHoWM cTpaHuue pacnonoXeHbl crnefyowmne anemMeHThb!:
e none «dunbTp:» — CAyXuUT Ana otbopa m3 obuwero cnucka Tex TO, B pekBM3uTax KoTopbix
COOEPXUTCA yKaszaHHOe B IaHHOM MNorie 3HavyeHune, NpuYém yuuToiBatoTcs Bce pekBusntbl TO:
o HOMep aKBawnepa;
o Homep TO;
o HasBaHue TO;
o apgpec TO.
lMocne BBoAa 3HayeHus And Hadvana dopmupoBaHus cnucka TO cnegyeT HaxaTb Ha
kHonky [ pumennTs |
Hanpumep, npu BBoge B none «dunbtp:» (CM. npumep Ha Puc. 16) 3HauveHusa <25>, nocne
HaXaTusi Ha KHOMKY B cncke ocTaHyTcs TO, COOTBETCTBYIOWME CTPOKaM 9 (HOMep
poma B agpece TO) u 3 (4acTb Ha3BaHua TO).
e ¢dnar «TO TonbKo CBOEro perMoHa» — npefHasHavyeH Anst OTOOpaXkeHUsi Crucka TOSbKO
cBonx TO, T.e. TO amuteHTa, 3a KOTOPbIM 3aKpennéH nonb3oBaTerb;
e napameTp «TO Ha cTpaHuLe:» — NpeAHa3HayeH aNns yKasaHwusi KONMYecTBa CTPOK B CMUCKeE,
oTobOpaxatoLLmxcst Ha OfHONM cTpaHuue. [na Bbldopa HY>KHOrO 3Ha4YeHUss HeoBXoaANMO LUENMKHYTL
no ogHOMY 13 umerowmxcs BapmaHTos (20 / 50 / 100 / 200 / 500);
e Tabnuua, cogepxallas CnMcok oToOpaHHbIX ¢ NomoLbio unsTtpa TO;
e  9reMeHTbl MOCTPaHWYHOW HaBuraunm — npegHasHadveHbl Ans nepexoga mexgy ctpaHuuamm
B Crnydasx, korga obuiee KonM4ecTBO CTPOK B Cnucke bornblue, YeM OTODpaXXeHo Ha OAHOM cTpa-
Huue. MocTpaHnyHas HaBuraums Mno3BonsieT BbIOpaTb KOHKPETHYH CTpaHuuy Ans nepexoga K
Hew, NMbo NepewTn Ha OfHY CTpaHuuy Bnepén / Hasag,



e ccbika [levyaTb — nNpegHasHadeHa ans neyatn cnvucka TO. locne HaxaTusi HA AaHHYKO
CCbINIKy B HOBOW BKMNaake okHa Gpaysepa oTkpbiBaeTcst opma cnmcka TO gns neyaTtu, crnegom
3a Hel — cTaHgapTHoe okHOo Windows ¢ napameTpamu nevaru;

e  ccbinka JkcnopT B Excel — npegHasHayeHa gnsi akcnopTa ganna B nporpammy MS Excel ¢
nocneayoLen BO3MOXHOCTbIO COXpaHEHWs Uy npocmoTpa canna B opmarte * . x1s.

MpumeyaHue.

Ecnu npu ncnonb3osaHun dounbTpa dnar « TO TOMbKo CBOEro permoHa» CHAT, a norne
«PUnbTp:» MycTOe WM COAEPXKWUT TOmnbKo npoGenbl, TO MNocre HaxaTtus Ha
KHOMKY Ha 9KpaHe nosBUTCA coobLueHne: «@Purbmp He 3adaH.
lMocmpoeHue crucka Moxem 3aHsimb 3Ha4umesibHoe epems. [1podosmkume?».

3.7 3afABku

Mpu HaBegeHWUM Kypcopa Ha MYHKT rMaBHOMO MEH «3asiBKU», MOSIBNSETCS BCMIbIBAOWEE MEHIO,
coaepallee CChIKM ANsi Nepexoda K CTpaHuuam npocmoTtpa 1 hopMUPOBaHUS 3asBOK Ha 6MOKMPOBKY KapT
(cm. Puc. 17).

NHdopmaums
+ [MABHAR
KaPThI
Azl | Pycimi - I NMPUMEHWUT b
OTHETEI
TOUKIA OBCIY HIABAHIAA 05.02.2013 00:00:00

Cpok ASFCTEMA NOAMMCKA . -
(RHURMAHME! KONWYESCTED JHER 40 MCTEUEHMA CPOKa LEMCTEMA NOAMMoKA: 4)

3AABHIA é
MpOCMOTp 33ABOK HA BROKMPOBKY KApT

CIPABICA C030aHMe 339B0K HAa BNOKMPOBKY KapT

: MeTp MuxEHN0EMY

HECTIMRPABNEHHEIE 32ABKI1

OTHAZ OT NOANACKLA

CMEHMTE NAPOME

CEPATHAR CBAZE

BhIXCA

Puc. 17. NMepexopn k paboTe ¢ 3aABKaMu U3 rMaBHOroO MEHIO

Bo3moxkeH nepexop kK cnegyroLwum cTpaHuuam:
e «lMpocmoTp 3aABOK Ha ONNOKMPOBKY KapT» — COLAEPXUT CMMUCOK 3asiBOK Ha OroOKMpPOBKY
KapT C yKasaHueMm Ux COCTosHMA (M. n. 3.7.1);
e «Co3paHue 3assBOK Ha GITOKMPOBKY KapT» — COAepPXUT hOpMYy co3aaHus 3asBKM Ha 6no-
KMPOBKY KapTbl, @ Takke TeKyLUMA CMUCOK 3adBOK C BO3MOXHOCTbIO MOATBEPAUTbL Cpa3y BcCe
HeOoTNpaBIiEHHbIE 3a8BKMN UM OTMEHNUTb MOy U3 HKX (cM. n. 3.7.2, cTp. 21).

3.7.1 TMpocmoTp 3asiBOK Ha GNOKMPOBKY KapT

3asBkM Ha BNOKMPOBKY KapTbl MOCIe UX CO3[4aHWs OOCTYNHbI ANA MpOCMOTpa Mpu BblOOpe NyHKTa
rmaBHOro MeHiw «3asBku / [pocMoTp 3asiBOK Ha 6NOKMpPOBKY KapT». CogepXaHue n COCTOsiHME 3asiBOK
oTobpaxatoTcs B Tabnmue (cm. Puc. 18).

MpocmoTp 3asBok Ha BnokMpoeky KapT

3anAekn Ha DNoOKMPOBKY KapT

1 .. owep capralfsra sareos | Kowverrapi| Cocomue |

4000002005 31.10

0000020 54:22

0.20

2 4000000507 (31.10.2011 11:54:24
HaKngeHo zaAeok: 2

¥

Puc. 18. CTpaHuua npocmoTpa 3asiBOK Ha GJTIOKMPOBKY KapT



Ha gaHHon cTpaHunue MOXHO NPOCMOTPETh CreayroLyo MHopMaLumto:
e rpada «Homep kapTbi» — OTOOpaaeT HOMep KapThbl, MO KOTOPOW Obifa co3aaHa 3asiBKa;
e rpada «[laTa 3asBku» — OoTOOpaxxaeT gaTy U BPEMS CO34aHus 3asiBKU;
e rpada «KommeHTapuin» — otobpakaeT KOMMEHTAPU K 3asiBKeE;
e rpada «CocTosiHne» — oTobpaxaeT TekyLlee COCTOSIHNE 3asiBKU.
Ha paHHoOM cTpaHuue ecTb BO3MOXHOCTb 3a4aTb KONIMYECTBO CTPOK (3asBOK), OTOOpaXkatloWwmxcs Ha
OAHOW CcTpaHuue. [1nsa aToro B BEpXHEN YacTu CTpaHuLbl HEOOX0AUMO LWENKHYTL MO OQHOMY M3 UMEHLLNXCS
B cnyyasix, koraa obuwee KonmMyectBo CTpok B Tabnuue 6onblue, YeM oToGpaXkeHO Ha O4HOW CTpa-
HULUE, No4 CMMUCKOM MOSIBASIIOTCSA 3NeMEHTbl MOCTPaHMYHON HaBuraumm, nossonsiowmne nmbo BbibpaTb KOH-
KPETHYIO CTpaHuLy ANns nepexoaa Ha Heé, nubo nepenTn Ha OaHY CTpaHuuy Bnepén / Hasag.

3.7.2 Co3pgaHue 3asaBOK Ha ONTOKMPOBKY KapT

CrtpaHuua «Co3paHue 3aiBOK Ha 6NTOKMPOBKY KapT» (cMm. Puc. 19) npegHasHadeHa ansa copmu-
poBaHWs 3asiBOK Ha OMOKMPOBKY KapT, NPW 3TOM CTpaHULA COAEPXKMUT TEKYLUMIA CMUCOK 3asiBOK, KOTOPbI
MOXXHO pacnevaTtaTb UM 3KCNOpPTMpoBaTh B nporpammy MS Excel.

CospaHue 3asaBok Ha BnokupoBKky KapT

HomMep kapTel 4000000040 Beibpate kapTy |

HOMMEHT SR ¥Tepana

OTMpaEMTE NOCAE COZAaHMA W

1. CO30ATb 3AABKY

3asABka Ha BNokMpoBKY KAPTEl CO343HS W OTMPSENEHA.

CocTOoAHKE KapTa KommEHT A
1 Cozdawa 4000000054 1304 2012 15:30:30 NMpywna & HEMAHOCTE | OTWEHWTE
2 OTnpasneHs 4000000040 47 .01 201 2 14:30:37 ¥Tepana

2. OTNPABUTE

Nedvatb
3kcnopt B Excel

Puc. 19. CtpaHuua «Co3gaHue 3asiBOK Ha 61TOKMPOBKY KapT»

[nsa cosgaHna 3asBkM Ha BNIOKMPOBKY KapTbl BbINOMHWUTE CrieAylolime AeNCTBUs:
1. B none «Homep kapTbi» Bbibepute kapTy. B 3aBucMmocTn ot cnocoba, ycTaHOBNEHHOrO aj-
MuHucTpaTopom [lodcucmemsbi, BbIGOP KapTbl MPOM3BOAUTCA M3 BbiNadalollero Crmucka, unm c
ncnonb3oBaHveM punbTpa:
o BbIGOp U3 BbiNagawLero cnucka — BolbepuTe KapTy 13 BbinagatoLwwero Cnucka;
o BblI6Op KapT C wucnonb3oBaHnem dunbTpa. Bbibepute kapTy, HaxaB Ha KHOMKY
| BuiGpaTh KapTy | B 6noke «Homep kapTbl». OTKpoeTcs OkHO BbiGopa kapTsl (cM. Puc. 20).

BeibepuTe KapTy

DHUABTP N0 HOMEPY KAPThI:

|ece j I MpumEHUTE |
EN

ECE
= IOZ005 [Meanoe M. M)
poZ210

COLEQHMT

Puc. 20. Bbi6op KapTbl



MpumeyaHue.

[nsi nonb3oBaTens, 3aperMcTpMpOBaBLLEroCs NMof FOTMHOM AepaTens C YPOBHEM [0-
cTyna «TomnbKO K CBOMM KapTaM M BCeM cyeTam KnneHTa» Unmn « TOSbKo K CBOMM KapTam»
B CMCKe NpeacTaBneHbl TONbKO Te KapTbl, AepXKaTeneM KOTOPbIX OH SBMSAETCS.

B cnucke npeactaBneH nepeveHb KapT B cocTosHWM  «B paboTe»,  npuHagnexawmx
knueHTy / gepxatento. [ina Bbibopa KapTbl LWENKHUTE MO €€ HOMEPY B CMUCKE.
Opyrum cnocobom otbopa kapTbl B criydae wmx 6GONbLIOrO KONMUYECTBa B CMUCKE SABMSETCS
yCcTaHOBKa dunbTpa no Homepy / Aepxartenio KapTbl. Bbibepute 3 Bbinagarowlero cnmucka
«dunbTp No KapTe:» ycnosne unbTpaumm:
o «BCe» (BCe KapThl);
«=» (TOYHOE coBMageHne Homepa KapTbl);
«>» (Ne kapTbl 6onblue 3agaHHOro);
«<» (Ne KapTbl MEeHbLUE 3aaHHOrO0);
«>=» (Ne kapTbl bonbLUe Ny paBeH 3agaHHOMY);
«<=» (Ne KapTbl MEHbLLE NN PaBeH 3adaHHOMY);
«CoOepXuT» (B HOMepe KapTbl UM B UMEHM €€ AepxaTens cogepXuTcs nocregosa-
TENbHOCTb 3a4aHHbIX LMMP N YacTb UMEHU AepXKaTerns COOTBETCTBEHHO).
DUnbTP He YyBCTBUTENEH K pernctpy. Npun yctaHoBke ounbTpa Ans BCEX YCIOBUA, KPOME «BCE»
N «=», MOXHO MCMNOMb30BaTb MOACTAHOBOYHbIE CUMBOMbL: «_» U «%». 3HaK «_» 3ameHsieT 1
CUMBOM B yCTaHaBnMBaemMoM unbTpe; 3HaK «%» — noboe Konuyectso cumBosnoB. Mpumepsbl
MCMNOMb30BaHNs MOACTAHOBOYHbLIX CMMBOSIOB MPUBEAEHbI B ONMcaHuu paboTbl dunbTpa B
n. 3.5.1 (cTp. 13).
B nomne npaeee cnucka BBeauTe 3HaYeHWe OUILTPALUM U HDKMUTE Ha KHOMKY . B
CNMCKe KapT OCTaHyTCH TONbKO KapTbl, YOOBMNETBOPSOWME YCTaHOBNEHHOMY hunbTpy. [Ansa Beibopa
KapTbl LWENKHUTE NO €€ HOMEPY B CMMUCKE.
2. B none «KommeHTapui» BBeaMTe Npu HEOOXOOMMOCTM KOMMEHTapUiA, KOTopbIin ByaeT nepeaaH
BMecTe ¢ 3asBkon B OLI.
3. YcraHoBuTe cnar «OTnpaBMTb Nocne co3aaHusa» Ansa otnpasku 3assku B OLL.
Ecnu dnar ycraHoBneH, To 3asBka OyaeT nepegaHa B OL, npu cnepyouieM ceaHce obmeHa,
NpUYéM yoanutb CO34aHHYI0 3asiBKy HEBO3MOXHO. Ecnu donar cHAT, To 3asaBka bygeT coxpaHeHa
1 NOSIBUTCS B CMMCKe CO ctaTtycom «CosaaHay.
4. Tlo OKOHYaHUN YCTAHOBKM HEOBXOAMMBIX NapamMeTpOB HaXMUTE Ha kHOmKy | 1. Co3paTh 3asBKy |.
lMporpamMmma BbIMOMHUT MPOBEPKY Ha KOPPEKTHOCTb YKasaHHbIX MapameTpoB W, B 3aBMCUMOCTU OT
coctosHus chnara «OTnpaBuTb NOCIe Co3aaHnsa», CoXpanuT 3assky B B nnu otnpasut eé B OLI.

O O O O O O

MpumeyaHus:

1. Ecnu no BbiGpaHHON KapTe yxXe CyLLecTBYeT HeoTnpaBneHHas 3asiBka Ha eé 61o-
KMPOBKY, NporpaMmMa He No3BonuT cchopMUPOBaTL HOBYHO 3asiBKY.

2. O6paTtHoe M3MeHeHue (U3 COCTOsIHUSA «YTepsiHa» B cocTosiHne «B paGoTe») B
Be6-ceva|ce BbINOJTHATb HEBO3MOXHO.

YT106bl oTnpaButb B OL cpasy Bce ccopmmpoBaHHble, HO HEOTMpPaBIIEHHbIE 3asiBKU, HaXXMUTE Ha

KHOMKy | 2. OTNPaBUTb |, PACMONIOXEHHYIO B HUXKHEWN YacTu CTpaHuubl. [1py 9TOM cTaTyc 3asBOK B CrUCKe cpasy
nomeHsietca Ha «OTnpaBneHa.

MpumeyaHue.

Mocne HaxaTma Ha kHomky | 2. OTnpaBuTb | BCe ChopMUPOBaHHbLIE U HEOTNPaBIEH-
Hble 3asBKW NULLb BCTaHYT B odepedp Ha otnpasky B OL, npyyém OoTMeHWTb nepea-
4y 3asBOK ByAeT yxe HeBO3MOXHO. HenocpeacTeeHHo nepegava 3assok B OL| npo-
N30MAET TONbKO Npu Gnunxanwem ceaHce obMeHa AaHHbIMU.

BHUMAHUE!

3asaBku co cTtatycomMm «OTnpaBneHa» COXPaHAKTCA B CNUCKe TOJSIbKO OO0 criegyrulero
ceaHca pa60TbI B Be6-ceva|ce, T.e. Npu cnegywuiem Bxoae B Be6-cepB|/|c CMNnNCOoK 3a-
ABOK Ha CTpaHuue nx co3gaHuA nnbo 6yp,eT coaepxxaTb TOJIbKO HeOoTnpaBrieHHble 3a-
SIBKM, MO0 6y,u,eT nycTbiM, €Crnu Bce Cd’)OpMMpOBaHHbIe 3as1BKM ObInK oTnpaBJieHbl.

Cnvcok 3asiBOK Tekyllero ceaHca paboTbl B Beb-cepBuce — TEKyLUN CMUCOK 3a-
ABOK — MOXET coAepXaTb KaK oTnpaBlieHHble, TaK U HEOTNpPaBJiIEHHbIE 3aABKW.
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lMomumo 3TOro, Ha CTpaHuLue Co34aHus 3asiBOK Ha OMOKMPOBKY kapT NpeaycMOTpeHa BO3MOXHOCTb
pacnevyaTatb TEKYLLMIA CMMCOK 3as8BOK (CCbifika [levyaTb B HWDKHEN 4acTu CTpaHuLbl) UM 3KCMOPTUMPOBaTh
ero B nporpammy MS Excel ¢ nocnegytowieli BO3MOXHOCTbI NpocMoTpa / coxpaHeHus darna B dopmarte
* . x1s (ccbinka JkcnopTt B Excel B HUXKHEN YacTu CTpaHuLbl).

3.8 CnpaBka

Ha ctpaHunue «CnpaBka» oTtobpakaloTca 3anucu, BBeOEHHbIE agMuHUCTpaTopoM [Todcucmembi B
KayecTBe cnpaBo4vHOM MHopmauun (cm. Puc. 21).

Cnpaeka

JarpyzuTe cnpaeky IE_]

e

FEeHepaneHslfi QMpekTop KopoTkoe BUTanWid MBaHOBHY

KOoHTaKTHOR nHUD (MeHemxep) Crynos PoMaH bopucosuy

Puc. 21. CtpaHuua «CnpaBka»

Takke Ha JaHHOW CTpaHuue pacrnonoxeH cann gokymeHTauumn no pabote ¢ Beb-cepsucom B Gop-
mMaTte *.doc, KOTOpbIN NpM3BaH NOMOYb MONb3oBaTensm B paboTe ¢ Beb-cepBMCOM. [JOKYMEHT MOXHO He
TONBbKO OTKPbITb CO CTPaHuLbl BED-cepBuca, HO U COXPaHUTb ero fokasibHO Ha KOMMbioTepe Ans ganbHen-
LIero ucnonb3oBaHus. [ns oTKpbITUSA (COXpaHeHus) dpanna HaXXMUTE Ha CCbinky 3arpyantb CnpaBky B BEpPX-
Hel YacTu cTpaHuubl «CnpaBka» (cM. Puc. 21).

3.9 HeoTnpaBneHHbIe 3asBKU

CtpaHvnua «HeotnpaBneHHble 3asaBku» (CM. Puc. 22) npegHasHavyeHa Ang npocmoTpa v garb-
HelLeln oTnpaBku / yaaneHus 3asaBoK Ha GrIOKMpoBKY KapT (cm. n. 3.7, cTp. 20).

HEOTI'IPEBJ'IEHHHE asiBKKA

3aABKK Ha DNoOKMPOBKY KapT

m CocToRHWE Kapta Data Kommentapui | letcTeme

CoadaHa 40000020085 31.10.2011 11:54:33 yTeprRHa CTMEHWTE

OTPAEWTE BCE

Puc. 22. CtpaHuuya «HeoTnpaBneHHble 3aABKU»

[nsa yoaneHus 3a81BKU U3 CNCKa LLENKHWUTE MO CCbIfIke OTMEHWUTL HanpoTMB COOTBETCTBYIOLLEN 3as1BKU.
[nsa nepenaumn Bcex oToBpaxaemblx 3asasok B OL| HaxmuTe Ha kHonky | OTnpaBuTL Bee |.
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3.10 CmeHa napons

KnuneHT nmeeTt BO3MOXHOCTb CMEHUTb Napornb And BXxoAda B Beb-cepBuc. JTa npoueaypa BbINOMHS-
eTcsa Ha cTpaHuue «CmeHa naponsa» (cMm. Puc. 23).

CMeHnTL naponk

CTapbiF Naponb:

HoBbIA Naponb:

MoeTop Napons:

OK OTMEHA

Puc. 23. CtpaHuua «CmeHa naponsa»

Ana nameHeHns napons HeobxoaMMo B COOTBETCTBYOLLMX NONSX:

1. BBecTu cTapblvi Naponb (YCTaHOBMEHHbIN AN BxoAa B Be6-cepBUC paHee);
2. Bsectu HOBbIN Napornb (KOTopbIn 6ygeT NCnonbL30BaThCs B AaNbHENLWeM);
3. [loBTOpPUTHL BBOA HOBOrO NApOns.

Beog B gencreve HOBOro naposis NPOM3BOAWUTCS MO KHOMKE . OTMEeHWUTb n3MeHeHne napons
MOXHO NO KHOMKe . [Mpun aToM OTKpOETCA rmaBHas cTpaHuua Beb-cepsuca.

Ecnu npu cmeHe napons kakoe-nvbo M3 norew He 3agaHo, Ha 3KpaHe nosBuTcsa coobleHune: «He
3arnosnHeHbl obs3amernbHble rnonsx». MNpu aTom camo cooblieHne B okHe GyaeT npoaybrmMpoBaHO CTOMbKO
pas, CKOMbKO MoMen He 3anofHeEHO.

Ecnu HoBbIN Naponb nveeT MeHee 5 CUMBOIOB, Ha 3KpaHe NosBUTCA cooblueHne: «l1aposb domkeH
umems He MeHee 5 cumeosio8».

Ecnu cTapbin naponb BBeAEH HEBEPHO, Ha akpaHe NosiBUTCS coobLleHne: «Cmapsbil naporns yKka3aH
HEe8epHO».

Ecnu HoBbIV Napofib 1 MOBTOP Napons He COBMagaloT, TO Ha 3KpaHe MOSBUTCA COOTBETCTBYOLLEe
cooOLLeHue.

MpumeyaHus:

1. 3ameHuTb Naponb Ans Bxoga B Beb-cepBuc 6e3 BBOAA CTaporo napons MoxeT
TONbKO agMuHUcTpaTop Modcucmemsi.

2. B 3aBMCMMOCTM OT HacTpoOekK, yCTaHOBMEHHbIX aaMUHUCTpaTopoM [Todcucmembl,
B HOBOM napore MoxeT TpeboBaTbcsa 06a3aTenbHoe NCMOMb30BaHWe CTPOYHbIX BYKB /
undpp / 3arnaBHbIX BykB / cneumanbHbIX CUMBOSIOB, @ Takke MOXeT OblTb YCTaHOBIEHa
MUHMMasbHasa AnvHa napons.

3.11 ObpaTtHas cBA3b

MpumeyaHue.

[aHHbIA NYHKT MEHI0 MOXeT OTCyTCTBOBaTb B Beb-MHTepdelice, ecnu oH He paspe-
LWEH agMunHUcTpatopom Nodcucmemei.




dopma obpaTHOM cBA3M obecneymBaeT CBA3b MonNb3oBaTeNs ¢ agMuMHUCTpaTopom [lodcucmemsl
nocpeacTBOM OTMNPaBKM COOBLLEHMIA U3 NMMYHOTO KabuHeTa nonb3oartens (cm. Puc. 24). INpu aTtom BCe co-
o0LeHunsa coxpanstoTes B b PWS.

ObpaTHan ceAsb

Bawe nmMA Twrtos MNeTp Heanoewu
Baw email tit@rmail.ru
Tun ofpaweHns -
Tekcr obpawerua TMpomy oFasach TeXHMUSCEYD EOHCYNETAIMN. | ;I

OTnpaenTe

MNevats
3kcnept & Excel

Puc. 24. ®opma obpaTHOM CBA3MN

[nsi oTnpaBku coobLleHns HeoBX0AMMO B COOTBETCTBYOLLUX NONAX hOPMbI:
1. VYkasaTb CBOE ums.
2. YkasaTb agpec 3neKTPOHHOM NOYTbl, HA KOTOPbIV XOTUTE NOMY4YUTb OTBET.
3. W3 Beinagatowero cnucka Bbibpate TMN obpalleHms (Habop TvnoB obpallieHun 3agaértcd
agMuHucTpatopom lNodcucmemsl).
4. BecTtn TekcT obpalleHus.
5. HaxaTb Ha kHomKy [ OTNpaBuTL |, 4TOBbI OTOCNATb AAMUHUCTPATOPY CO3AaHHOe obpalleHue.

MpumeyaHue.

Ecnu Bce nons doopmbl 3anofniHeHbl KOPPEKTHO, To obpalleHne GyaeT oTnpasrneHo, a
Ha aKpaHe nosiBUTCS cooblueHne: «CoobweHue ycrnewHo omrpasieHo adMuHU-
cmpamopy. CoobuweHuto npuceoeH Ne <Homep obpauw,eHusT>».

3.12 ABTOMaTU4YeCKOe BOCCTAaHOBNEHUe napons

MpumeyaHue.

HaHHbIN QYHKLMOHanN (@ UMEHHO ccbinika 3abbinv Naponb?) MoXeT ObiTb HEQOCTYNEH,
€CINN OH He pa3peLléH agMuHUcTpaTopom [Todcucmemsi.

Cuctema aBTOMaTU4ECKOrO BOCCTaAHOBIIEHUS napona npegHas3HadeHa Aansa 6bICTp0FO M npocToro
BOCCTaHOBJ1€EHNA OOCTYNa K Be6-CepBMOy B Clny4dadXx, Korga naporib Obin yTepaH unu 3abbIT. BoccTaHoBne-
HWE naposia npon3sognTcaA lNodcucmemoli aBTOMaTUYECKN, 32 HECKOSIbKO HECINOXHbIX LLAroB, BbIMOHAEMbIX

nonb3oBaTesieM.
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YT06bI BOCCTAHOBUTL Naporib, BLINOMHUTE criedytoline OedCTBUS:

1. Ha nepBow cTpaHuue Beb-cepBuca, rge pacnornoxeHa opma aBTopmsalmm Norb3oBaTens
«Bxoa B cuctemy», LENKHUTE No ccbinke 3abbinv napons? (cMm. Puc. 25).

JIUHBIN KaBUHET W,

Bxoja B c1cTemy

Norux:

MNaponb:

BXOJ,

3abbinu napons?

Puc. 25. I'Iepexop, K aBTOMaTUu4eCKOMy BOCCTaHOBJIEHMNIO Napons

2. OtkpoeTcs popma «BoccTaHoBneHue goctyna» (cMm. Puc. 26).

JIUHBI KaBUHET W,

BoccTaHoBneHWe goctyna

Beeaure noruH vunuv e-mail:

BbICNATL BPEMEHHBIA MNAPObL

Bxoa B cucTtemy

Puc. 26. dopma «BoccTaHoBneHue goctyna». BBoa AaHHbIX nonb3oBaTens

YkaxkuTe B none Ha gaHHoi chopMe CBOW NOTVH (MMS Morb3oBaTessi), KOTOpbIV UCMONb3yeTcs
Ona Bxoga B BebG-cepBuC, NUGO CBOM adpec aneKTPOoHHOW noyTbl. [anee HaxmuTe Ha
KHOMKy | BeicnaTb BpeMeHHbIV Napors |.

MpumeyaHus:

1. Ecnu norvH unn agpec aNeKTpoHHOW MoyTbl He HanaeHbl B B[l, Ha akpaHe no-
ABUTCA cooblieHune: «lTonb3oeamernib ¢ makumu OaHHbIMU HEe HalOeH».

2. o ccbinke Bxoa B cnucTemy MOXHO BEpPHYTbCS K hOpMe aBTopm3aumu Mnorib3o-
Batens (cMm. Puc. 25).
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Bce nckntounTteneHble aBTopckue npasa npuHagnexatr OO0 «HKT Codteap».
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3. Ecnu ykasaHHble nomnb3oBaTeneM [JdaHHble KOPPEeKTHbl, Ha 3KpaHe MOosBUTCH COOBLLEeHVE:
«llucemo ¢ uHempykyued o soccmaHosasneHuto docmyra 6biciaHO Ha 8all adpec 31eKmpPOHHOU 1o-
4Ymbiy.

4. T[poBepbTe 3neKTpPOoHHY nouTy. Mo 3agaHHOMy agMuHUCTpaTopom [Todcucmembi LWabnoHy
Ha aToT agpec 6yaeT AOCTaBMeHO NNCbMO, coaepXallee CCbINKy Ans BOCCTAHOBIEHMS Napons.
5. Tlpu nepexoge no OaHHOW CCblfike OTKpoeTcs opma «BoccTaHoBneHue goctyna», Ha
KOTOPOIA pacrnonoxeHa KHorka | BeicnaTk BpeMeHHbI naponk | (cM. Puc. 27).

JINYHBIN KaBUHET &3,

BocctaHoBneHue AOoCTyna

BoccranoBnene nocryna Ans norviHa "user_ pws:{t'smarl(ard.ru“

BbICNATb BPEMEHHbIV NAPOSb

Bxopa B cactemy

Puc. 27. ®opma «BoccTtaHoBneHue goctyna». lNonyyeHue BpeMeHHOro naporsnsi

Haxmute Ha OaHHY0 KHOMKY ANs nonyyeHust BpeMeHHoro napons. llocrne aToro Ha 3akpaHe
nosiBUTCA coobLeHune: «BpemeHHbIl naposbs ompasneH Ha Baw adpec anekmpoHHbIU noYms!».
6. [lpoBepbTe anekTpoHHyO MouTy. Ha Baw agpec GygeT OOCTaBNeHO NWUCbMO, cogepKaliee
NOTWH 1 BPEMEHHbIN Naporib, KOTOPbIN 0OECNeYnT YCNELLHY0 aBTopM3aLumio Npu Bxoae B Beb-cepauc.
7. [Ons nepexopa k popme aBTOpM3aLIMM NOMb30BaTENS LWENKHMTE MO CCbiNike Bxoa B cuctemy.
8. Ha oTKpbIBLUENCS (POPME YKAXKUTE B COOTBETCTBYHOLLUMX NOSAX CBOM NMOTMH U NOMYYEHHBIN NO
3MNEKTPOHHOW NOYTE BPEMEHHbIV NApOrib, MOCHE YEero HAaXXMUTE Ha KHOMKY (cm. Puc. 25).
9. OrtkpoeTtcs popma «CMeHa BpeMeHHOro napons» (cm. Puc. 28).

a: "ApTodM" 000  E-Mail: user_pws@smartcard.ru  MNoruv: user_pwsi@smartcard.ru

JNINYHBIN KaBUHET %4

CMeHa BpemMeHHOro rnaponA

HoBLIK naponk:

MoeTop napona:

CMEHWTBL MAPOIb

Puc. 28. ®opma «CMeHa BpeMeHHOro napons»
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Ykaxute B NONAX Ha AdaHHOW (opmMe CBOW HOBbIAW Mapoflb W HaXMuUTE Ha
kHonky | CMeHWTb naponk |. ByaeT ocyLiecTBNEH nepexop Ha rMaBHyIo cTpaHuLly Be6-cepeuca.

Ecnv HoBbIM naponb WMeeT MeHee S5 CUMMBOSIOB, Ha 3KpaHe MosiBUTCA CcoobLueHue:
«[laponb dormkeH umMems He MeHee 5 CUMBOII08».

PaspaboTunk octaBnsieT 3a cobow npaBo BHOCUTL B BEG-CEPBUC N3MEHEHNS
6e3 npeaBapUTENbLHOrO YBeAOMEHUS NONb3oBaTeNs

Cuctema «Petrol Plus» Moacucrtema «Personal Web Suite (PWS)» ‘ Bepcus: 2.9.0.0-2.9.1.0 28/28
Bce nckntounTteneHble aBTopckue npasa npuHagnexatr OO0 «HKT Codteap».
Mepenava [aHHOro JOKYMEHTaA UM MpPaB Ha Hero TPEeTbMM fvLaM, ero pacnpocTpaHeHne, paBHO M UCMONb30BaHNe

NHbIM 06pa3om 6e3 nucbMeHHoro cornacust npasoobnagatens OO0 «HKT CodT1Bap» 3anpeLyeHbl
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